Annex 6

Documentation required for Periodic Programme Review

The Self-Evaluation Document (SED)

The Self-Evaluation Document should cover the areas listed below, although the headings are for guidance and are not prescriptive. Examples of how the institution/programme has made enhancements in response to feedback from students and External Examiners, or employers and graduates should be included in the evaluation, as well as evidence demonstrating the institution’s strategic approach to learning and teaching. 

Introduction

· Setting the context of the institution

Educational aims

· A statement of the overall aims of the programme or programmes included in the review and how these relate to the aims of the institution.

Learning outcomes and programme structure

· An evaluation of the intended learning outcomes and structure of the programme or programmes (reference may be made to their relationship with subject benchmark statements or requirements of relevant professional, statutory or regulatory bodies); how recently they have been reviewed/ amended.

Teaching and assessment

· An evaluation of the teaching and assessment strategies and how they support students to achieve the intended learning outcomes.

Quality of learning opportunities

· Teaching and learning - evaluation of the learning opportunities provided to students to enable them to achieve the intended learning outcomes.

· Institutional review mechanisms - internal arrangements in the institution for reviewing its provision and evaluating the effectiveness of its approach to learning and teaching;

· Student admission, progression and completion - evaluation of the ways in which students' progression through the programme(s) is supported and monitored, from intake to completion;

· Learning resources - evaluation of effectiveness of the deployment of the resources, human and material, that support the learning of students, and of the effectiveness of their linkage to the intended learning outcomes of the programme(s).

· Improvements/enhancements - to the learning and teaching on the 

programmes/provision over this period, e.g. new teaching and assessment methods, staff development.

Academic standards

· Commentary on the achievements of students, any trends in examination results, the comments of External Examiners on comparability of standards, on any actions taken as a result.

Graduate satisfaction/employability

· Commentary on feedback from former students and on their career destinations, whether employment or further study, as appropriate.

· Commentary on how employability and career development are considered in programme design and delivery.

Evidence Base

The SED should include evidence from and make reference to the following:

· Programme Specifications

· Annual Programme Reviews

· External Examiners’ reports

· Student recruitment, progression and completion data

· Reports (if any) from accrediting or other bodies

· Feedback from former students and their employers; First Destination data

· Comparability with other HEIs/external benchmarks

· Internal policy documents, as appropriate

· SWOT analysis of programme(s)/department (optional)

Where possible, evidence for key points should be included within the main text of the SED or as notes.

The following documents should be appended as a minimum:

· Programme Specifications for programmes under review

· Annual Programme Reviews for the last 3 years for the programme under review

· External Examiners reports for the last 3 years

· Student handbooks

· The administration handbook

· Prospectuses

· Departmental Strategic Plan

· Record of staff development

· Learning, Teaching and Assessment Strategy and Action Plan


