Disability Disclosure Form – Guidance Notes

In disclosing a disability to any member of Goldsmiths staff, the Disability Discrimination Act deems that the disability has been disclosed to Goldsmiths as a whole. 

Once the disability has been disclosed, Goldsmiths is obliged to make reasonable adjustments to meet the needs of the student. In view of this, if a student declares a disability to any member of Goldsmiths staff, the member of staff must fill out the Disability Disclosure Form with the student.

· Part 1

The member of staff who has been informed about the disability should complete part 1 of the form.
The student must complete either part 2a or part 2b of the form.
· Part 2a

Part 2a should be completed if the student consents to the information being referred to the Disability Team in order that they can discuss reasonable adjustments with the student. The information will only be used by the Disability Team who will contact the student directly. 
If Part 2a is completed, the member of staff should photocopy the form send it in a sealed envelope to the Disability Team.  They should keep a copy of the form for their own records and give a copy to the student.

The Disability Team will then contact the student and arrange an appointment for the student to discuss their needs and any support they may require.

· Part 2b

Part 2b should be completed if the student requests for the information about the disability to remain confidential to the member of staff. 
If Part 2b is completed the member of staff should file the form in the students departmental file and also give a copy to the student.
