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FINANCE DEPARTMENT

Research Training Support Grant (RTSG)

Expense Claim Form

Name:
Department:
Date:
ERSC award number:




Goldsmiths Student no:
	Date of Purchase
	Nature of Purchase/Expense
	Item 

Code

To be completed by department
	Cost £

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	                                                
	        TOTAL
	


	To be filled in by Department Administrator:

	Analysis Code:
	


Claimant’s bank/Building Society details:

Bank/Building Society:  
_______________________________________________________________
Branch Address:  
_______________________________________________________________
Sort Code: 

__ __   __ __   __ __                             

Account Number: 
______________________  Building Society Ref No _____________________
Claimant signature:







Date:
To confirm that expenditure is necessary for research purposes:

Supervisor’s signature:







Date:

Department authorised signature:





Date:

Please send completed form with receipts to Payroll. Incomplete forms will be returned unpaid.
Notes to accompany Research Training Support Grant (RTSG) Claim Form
RTSG awards are for £750 and should be used to meet incidental expenses to do with research.
This allowance covers costs such as:

· UK Fieldwork Expenses;

· UK, EU and overseas conferences and summer schools;

· language training courses usually undertaken in the UK prior to an overseas fieldwork trip;

· reimbursement of interpreters, guides, assistants;

· survey costs, e.g. printing, stationery, telephone calls;

· purchase of small items of equipment e.g. cameras, tape

· recorders, films, cassettes or telephone and photocopying facilities in their outlet;

· gifts for local informants

If you have any queries concerning your RTSG grant, please contact Padraig O’ Connor on 7774. 

INSTRUCTIONS TO CLAIMANT
1. Please fill in form, sign and attach all receipts.

2. Ask your Supervisor to sign the form to prove that expenditure is necessary for research purposes and is covered under RTSG guidelines.

3. Pass to your Department Administrator who will fill in the relevant codes and pass to the Department authorised signatory.

4. The claim will be sent to Payroll (x 7927) for payment. Please note that expense payments are made every two weeks.
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