









[image: image1.png]Goldsmiths

UNIVERSITY OF LONDON




FORM FOR REPORT OF EXTERNAL EXAMINERS

FOR MASTERS DEGREES IN 2010/2011
Note whenever possible please complete this form electronically

It is available at http://www.gold.ac.uk/quality/examiners/
EXTERNAL EXAMINERS ARE REQUIRED TO COMPLETE A SEPARATE FORM FOR EACH INDIVIDUAL BOARD OF EXAMINERS TO WHICH THEY HAVE BEEN APPOINTED

This must be returned electronically to the Department of Quality, Planning and Academic Governance, by email to d.cole@gold.ac.uk or in the envelope provided within seven days of the final meeting of the Board of Examiners. 

You should be aware that the content of the report will be shared with students and published on the College’s Virtual Learning Environment.  
Should you wish to make any comments which you would prefer to remain confidential, an additional section has been provided for this purpose at the end of the form. 

Information from all sections of the form may be disclosed in the event of a Data Subject Access request by a candidate.  You are therefore advised against mentioning individual students by name in reports.

	Name of External Examiner
	     

	Address 
	     


	Programme being examined 

(eg MA in Physics)
	     

	Board of Examiners attended
	     

	Home institution and/or other professional/institution of external examiner
	     


1. Comments on courses available in this subject area and degree programmes

The balance and content of the degree programmes followed by individual students; coherence of programmes and the appropriateness of compulsory units in relation to stated course objectives; suitability of methods and adequacy of teaching as reflected by the standards achieved by candidates; particular strengths and weaknesses.

2. How did procedures/arrangements compare this year with previous years?  Were suggestions made by you last year taken on board? (for examiners in their second or later years).

3.
You are asked to report on the following:

i. whether the academic standards set for the awards, or part thereof, are appropriate;

ii. the extent to which the assessment processes are rigorous, ensure equity of treatment for students and have been fairly conducted within the institutional regulations and guidance;

iii. the standards of student performance in the programmes or parts of programmes which you have examined;

iv. where appropriate, the comparability of the standards and student achievements with those in some other higher education institution;

v. good practice that you have identified.

4.
Comments on the Examination Process

We would also welcome comments on the appropriateness of the examination methods and balance between them, i.e. unseen written papers, essays/dissertations, orals etc, the marking scheme and the scheme for award of honours (including the weighting in final assessment between years of the course and in relation to the number of course units completed); quality of assessment; particular strengths and weaknesses.  

5. Confidential Comments

The information provided above in your report will be shared with students and published on the College’s Virtual Learning Environment.  Should you wish to make any comments which you would prefer to remain confidential, please do so in this section.

     
6.
Administrative Matters

Please complete the following section by ticking the relevant check box

	
	
	
	Yes
	No
	N/A

	
	
	
	
	
	

	1
	Did you receive copies of relevant papers (e.g. syllabus, marking schemes etc)?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	2
	Were you able to approve the question papers?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	3
	Did you see a sufficient number of scripts and other assessed work, including those of first class, borderline and failed candidates, to be able to assess whether the internal marking and classifications were appropriate and consistent?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	
	
	
	
	

	4
	Were you invited to attend the meetings of the Board of Examiners?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	5
	Were you given sufficient notice of the meeting of the Board of Examiners?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Draft Examination Papers


	
	
	
	

	6
	Did you receive all the draft papers?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	7
	If not, was this at your request?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	8
	Were the nature, spread and level of the questions satisfactory?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	9
	Were suitable arrangements made to consider your comments?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Marking Examination Scripts
	
	
	
	

	10
	Was the general standard of marking satisfactory?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	11
	Were there marking schemes for the degree overall, individual papers and individual questions (where applicable)?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	12
	Were they satisfactory?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	13
	Were all scripts double-marked internally?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Essays/Dissertations/Project Reports
	
	
	
	

	14
	Was the choice of subject of essays/dissertations/reports satisfactory?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	15
	Was the standard of assessment satisfactory?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	16
	Were all essays, etc double-marked internally?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Coursework/Continuously Assessed Work
	
	
	
	

	17
	Were you able to fulfil your role in relation to the coursework element of the examinations?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	18
	Was the method of marking satisfactory?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	19
	Was the standard of marking satisfactory?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Practical Examination
	
	
	
	

	20
	Were satisfactory arrangements made for the conduct of practical examinations?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	Yes
	No
	N/A

	
	Orals/Performances/Recitals
	
	
	
	

	21
	Were suitable arrangements made for you to conduct orals and/or attend performances/recitals?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	22
	Was the assessment of such work satisfactory?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Final Board Examiners Meeting
	
	
	
	

	23
	Were you able to attend the meeting?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	24
	Was the meeting conducted to your satisfaction?  If not, please comment
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	
	RESULTS
	
	
	
	

	25
	Were you satisfied with the recommendations of the Board of Examiners?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	26
	Where there was a common examination for internal and External Candidates were candidates examined at the same standard?
	
	 FORMCHECKBOX 


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	

	27
	Was the standard of the examinations consistent with that of the national university system so far as you are aware?
	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	
	
	


Signed
     






Dated      

External Examiners' Reports will be copied to the Head of Department concerned and may be sent to the appropriate College Committee(s).

Please return electronically to: the Department of Quality, Planning and Academic Governance, by email attachment to d.cole@gold.ac.uk or in the envelope provided to Goldsmiths College, New Cross, London SE14 6NW within seven days of the final meeting of the Board of Examiners. 
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