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Important information about the examination of your Research Degree

Contacting you during the Examination Process
We will contact you about your examination using your college email address.  We will not use any other email address so please ensure that you are checking your college account regularly.  You can contact the IT helpdesk 020 7919 7555 helpdesk@gold.ac.uk if you need to make enquires about accessing your accountPRIVATE 
.

Name Changes

You will be entered for the examination with the name recorded on our student records system.  Any changes to your registered name must be evidenced by original official documentation, i.e passport, driving licence, marriage certificate, change of name deed document.  You will be required to present this evidence in person to The Student Centre (room 117, RHB).  Please email research-degrees@gold.ac.uk
Up to date address details
All documentation, including your certificate will be sent to the home address details you have forwarded to the college.  You can check that your details are up to date by following the student details and photo link on the student gold web pages. If you need to update your address details please email 

research-degrees@gold.ac.uk
Your certificate will be dispatched by Senate House after receipt of the pass lists to the Diploma Production Office, Senate House.  It could take up to three months before you receive your certificate.  

IT IS NOT THE PRACTICE OF THE UNIVERSITY TO SEND CERTIFICATES TO IMPERSONAL ADDRESSES such as a College, Hospital, Hall of Residence or similar business address.  Certificates are sent by Recorded Delivery to addresses in the UK and by International Recorded Delivery to addresses overseas.

Change of address after the pass list has been produced
Any change in the address to which you wish your diploma to be dispatched should be sent in writing to the Diploma Production Section, Room SB12, University of London, Senate House, Malet Street, London, WC1E 7HU email diploma.enquiries@lon.ac.uk.  Please include the title of the examination you passed, the year in which you took the examination, your full name, and the College at which you studied.

IMPORTANT:  IF YOU HAVE NOT RECEIVED YOUR CERTIFICATE AFTER 3 MONTHS FOLLOWING THE DATE OF PUBLICATION OF THE PASS LISTS PLEASE CONTACT THE DIPLOMA PRODUCTION SECTION, SENATE HOUSE.  TELEPHONE NUMBER 020 7862 8303
PLEASE NOTE THAT IF YOU FAIL TO COMPLY WITH THE ABOVE INSTRUCTIONS YOU MAY LOSE YOUR  CERTIFICATE
Presentation Ceremonies
The Research Degrees section will notify the Graduation Team or your award, you will be sent details and an invitation to the next scheduled presentation ceremonies.  For further details see 

http://www.gold.ac.uk/presentation-ceremonies   or contact 020 7919 7275

Research Degree Examination Entry Form

Please note all sections of this form must be completed in typescript or BLOCK CAPITALS. The completed form should be returned to the Student Centre (RHB room 117) at least two months before the planned submission of thesis.
Personal Details

	Student Reference

     
	Surname 

     
	Forename

     
	Date of Birth

     


If you are awarded the degree your certificate will bear your names as they appear on college records.  

	Correspondence address

     
	Address to which certificate should be sent

     


Please note correspondence will be sent to your college email account it is your responsibility to check this account regularly

Thesis Submission and Examination
	Examination to be entered for (tick as appropriate)

	MPhil  FORMCHECKBOX 

	PhD  FORMCHECKBOX 



	Thesis Title

     
     
     



	Month and year in which it is intended to submit the thesis for examination
	     

	I agree to my Supervisor being present at my oral examination (tick as appropriate)
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	I confirm my thesis does not exceed 100,000 words PhD or 80,000 MPhil

(if no please contact the Graduate School)
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Signature of candidate   
	Date

	
	


	
	
	

	
	


To be completed by Supervisor
	Name and title of  Supervisor
     
	Email Address
     
	Arrange Viva (tick)
	Yes

   FORMCHECKBOX 

	No

  FORMCHECKBOX 


	Alternative contact for arranging the Viva 
     
	Email Address
     
	Contact Number
     


I certify that the thesis title stated above is correct and approved

	Signature of Supervisor
	Date


	Research Degrees Section checks:
	Upgrade              FORMCHECKBOX 

	Minimum registration met     FORMCHECKBOX 



DEPOSIT AND ACCESS AGREEMENT 

FOR GOLDSMITHS THESES 

A printed copy of your thesis will be deposited in Goldsmiths Library. Bibliographic details and a digital copy of your thesis will be deposited in Goldsmiths’ institutional repository Goldsmiths Research Online, hereafter referred to as “GRO”, for the purpose of preservation.
 Bibliographic details will also be deposited in the British Library’s Electronic Theses On-line System (EThOS).

Every completing PhD student owns the copyright in his or her thesis. This ownership lasts indefinitely unless the student assigns copyright elsewhere. It is therefore for students to decide whether or not they wish to publish their theses, and in what form.

Goldsmiths encourages candidates to allow for online availability of their thesis to ensure maximum visibility. However, there may be circumstances in which it is necessary to restrict access to theses on a temporary basis, for instance for reasons of commercial confidentiality or conditions imposed by sponsors. You should consult the Graduate School, read section 6.6 Thesis Access in your Research Handbook, and talk to your supervisors before opting to restrict access to your thesis for a limited period.  A standard period considered by Goldsmiths is 24 months.
If an embargo of 24 months is agreed the thesis will automatically go live after the specified time period has expired. If you wish to extend the embargo you must contact lib-eprints@gold.ac.uk to request a further restriction
Long-term or permanent restrictions to access are permitted only in certain circumstances.  You must submit a Restricted Access form to exempt you from the access arrangements. Please see the University of London Regulations.
 Graduate School Handbook and consult with your supervisor before making the application.
This agreement sets the terms of access to the printed and digital copy of your thesis.
	Name:      

	Thesis title:
     


	Department:      

	Student Number:      


Full Access  





(Please tick appropriate box)
	I wish to make my printed thesis accessible through Goldsmiths Library to anyone immediately  


	 FORMCHECKBOX 


	I wish to make my digital thesis accessible through GRO and Ethos to anyone immediately


	 FORMCHECKBOX 



Embargoed Access
	 I wish to make my printed thesis accessible through Goldsmiths Library to anyone after an embargo of 24 months
(see reasons below)
	 FORMCHECKBOX 


	I wish to make my digital thesis accessible through GRO and Ethos to anyone after an embargo of 24 months
(see reasons below)
	 FORMCHECKBOX 


	Thesis is due for publication as a monograph
	 FORMCHECKBOX 


	Thesis contains commercially sensitive information, the release of which might prejudice the commercial interests of any person including the author, the University or an external company
	 FORMCHECKBOX 


	Other Reasons (please provide brief description)
     

	 FORMCHECKBOX 



Inclusion of Copyright Material
To be completed for all submissions

	If you need to include third party copyright material in your thesis and are unable to obtain permission or are asked to pay to do this you will not be able to make the full digital version of the thesis publicly available online. You have two choices please tick the relevant choice:
 



	Deposit two electronic copies: the full version with all third party copyright material retained, and a second edited version with this material removed. The edited electronic version will be made publicly available; the full version will not.   


	 FORMCHECKBOX 


	Deposit only the full version with third party copyright material retained. This will not be made publicly available.


	 FORMCHECKBOX 



I DECLARE AS FOLLOWS: 
I authorise that the thesis presented by me for examination of the above Research Degrees, if a degree is awarded, be deposited as a print copy in the library and as an electronic version in GRO subject to the conditions set below. I understand that in the event of my thesis being not approved by the examiners, or being referred, would make this declaration void.
· I am the author or co-author and owner of the copyright in the thesis and/or have the authority on behalf of the author or authors to make this agreement and grant Goldsmiths and the British Library a licence to make available the Work in digitised format through GRO and the EThOS system for the purpose of non-commercial research, private study, criticism, review and news reporting, illustration for teaching, and/or other educational purposes in electronic or print form.

· That I have exercised reasonable care to ensure that the Work is original, and does not to the best of my knowledge break any UK law, infringe any third party’s copyright or other Intellectual Property Right, or contain any confidential material. [If in doubt please contact lib-eprints@gold.ac.uk.]

· Rights granted to GRO, EThOS and the user of the thesis through this agreement are entirely non-exclusive and royalty free. I retain all rights in the Work in its present version or future versions. I agree that GRO administrators or any third party with whom GRO has an agreement can, without changing content, digitise and migrate the digital version of the Work to any medium or format for the purpose of future preservation and accessibility.

· I understand that the thesis deposited in GRO and EThOS will be accessible to a wide variety of people and institutions via the Internet, through the medium of the Internet. Files will also be available to automated agents, and may be searched and copied by text mining and plagiarism detection software.

· I understand that once the thesis is deposited, a citation to the thesis will always remain visible. Removal of the digital version of the thesis can be made after discussion with GRO, who shall make best efforts to ensure removal of the thesis from any third party with whom GRO has an agreement. 

· I understand that neither Goldsmiths nor the British Library have any obligation to take legal action on behalf of myself, or other rights holders, in the event of infringement of intellectual property rights, breach of contract or of any other right, in the thesis.  

Please fill your contact details of your thesis below, then sign and date this agreement.
	Address:
     


	Email address (personal email not college email)
     


	Signature:
     
	Date



	(To Be completed by the Graduate School )
Embargo agreed 
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Signed 


	Date


� http://eprints.gold.ac.uk


� EThOS is a catalogue of ALL theses produced by UK Higher Education institutions: http://ethos.bl.uk


� http://www.london.ac.uk/research_degrees.html


� If you are unsure about third party copyright, please contact lib-eprints@gold.ac.uk
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