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Research Degree Examination Re-entry Form

Please note all sections of this form must be completed in typescript or BLOCK CAPITALS. The completed form should be returned to the Student Centre (Room 117 RHB) at least One month before the planned submission of thesis.
Personal Details

	Student Reference

     
	Surname 

     
	Forename
     
	Date of Birth
     


If you are awarded the degree your certificate will bear your names as they appear on college records.  

	Correspondence address

     
	Address to which certificate should be sent

     


Please note correspondence may be sent to your college email account it is your responsibility to check this account regularly

Thesis Submission and Examination
	Examination to be entered for (tick as appropriate)

	MPhil  FORMCHECKBOX 

	PhD  FORMCHECKBOX 



	Thesis Title

     
     
     



	If a 2nd Oral examination is required I agree to my Supervisor being present (tick as appropriate)
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	Signature of candidate   
	Date


To be completed by Supervisor
	Name and title of  Supervisor
     
	Email Address
     
	Arrange Viva (tick)
	Yes

  FORMCHECKBOX 

	No

  FORMCHECKBOX 


	Alternative contact for arranging the Viva 
     
	Email Address
     
	Contact Number
     


I certify that the thesis title stated above is correct and approved

	Signature of Supervisor
	Date



Important information about the Examination of your Research Degree

Contacting you during the Examination Process
We will contact you about your examination using your college email address.  We will not use any other email address so please ensure that you are checking your college account regularly.  You can contact the IT helpdesk 020 7919 7555 helpdesk@gold.ac.uk if you need to make enquires about accessing your accountPRIVATE 
.

Name Changes

You will be entered for the examination with the name recorded on our student records system.  Any changes to your registered name must be evidenced by original official documentation, i.e passport, driving licence, marriage certificate, change of name deed document.  You will be required to present this evidence in person to the Enrolment and Records Office.  Please email research-degrees@gold.ac.uk
Up to date Address details
All documentation, including your certificate will be sent to the home address details you have forwarded to the college.  You can check that your details are up to date by following the student details and photo link on the student gold web pages. If you need to update your address details please email 

research-degrees@gold.ac.uk
Your certificate will be despatched by Senate House after receipt of the pass lists at the Diploma Production Office, Senate House.  It could take up to three months before you receive your certificate.  

IT IS NOT THE PRACTICE OF THE UNIVERSITY TO SEND CERTIFICATES TO IMPERSONAL ADDRESSES such as a College, Hospital, Hall of Residence or similar business address.  Certificates are sent by Recorded Delivery to addresses in the UK and by International Recorded Delivery to addresses overseas.

Change of address after the pass list has been produced
Any change in the address to which you wish your diploma to be despatched should be sent in writing to the Diploma Production Section, Room SB12, University of London, Senate House, Malet Street, London, WC1E 7HU.  Please include the title of the examination you passed, the year in which you took the examination, your full name, and the College at which you studied.

IMPORTANT:  IF YOU HAVE NOT RECEIVED YOUR CERTIFICATE AFTER 3 MONTHS FOLLOWING THE DATE OF PUBLICATION OF THE PASS LISTS PLEASE CONTACT THE DIPLOMA PRODUCTION SECTION, SENATE HOUSE.  TELEPHONE NUMBER 020 7862 8303
PLEASE NOTE THAT IF YOU FAIL TO COMPLY WITH THE ABOVE INSTRUCTIONS YOU MAY LOSE YOUR  CERTIFICATE
Presentation Ceremonies
The Enrolment and Records section will notify the Academic Services office or your award, you will be sent details and an invitation to the next scheduled presentation ceremonies.  For further details see 

http://www.gold.ac.uk/presentation-ceremonies   or contact 020 7919 7275
