	Matching Certificate:

Statutory Adoption Leave and Pay



	This certificate when completed by the appropriate adoption agency, may be used as evidence for the purposes of Statutory Adoption Leave and Pay. It confirms that the named person(s) has been matched with a child for adoption.



	A.     Name and address of adoptive parent(s):



	
	     

	

	

	
	     

	

	

	
	I confirm that the person(s) named above has been matched by this agency with a child for adoption and,


	

	
	they were notified of this on:


	     
	

	

	
	It is expected that the child will be placed with them on:


	     
	

	

	
	The child has already been placed with them, this occurred on:


	     
	

	

	B.     Agency name and address:



	
	     

	

	

	
	     

	

	Agency stamp

This is an adoption agency within the meaning of the Adoption Act 1976 or the Adoption (Scotland)

Act 1978.

	
	Name


	     
	Title
	     
	

	

	
	Signature


	     
	Date
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	Notes for adoptive parents: Statutory Adoption Leave and Pay

	This certificate can be used as evidence for the purposes of Statutory Adoption Leave and Pay. It confirms that you

have been matched with a child for adoption by an adoption agency.

Statutory Adoption Leave and Pay

If you are matched with a child (whether from the UK or overseas) by an adoption agency, you may be entitled to:

•
Statutory Adoption Pay (SAP) – at least part of your wages will be paid for 26 weeks. You will get £100 a week or 90% of your average weekly earnings if this is less than £100.

•
Adoption Leave – time off work of up to 52 weeks (26 weeks ordinary adoption leave plus 26 weeks additional adoption leave).

•
If you are adopting the child jointly with your partner, you must have chosen to take adoption leave and pay. Your partner, or the partner of an individual adopting, may be eligible for Statutory Paternity Leave and Pay.

Depending on your circumstances, you may not qualify for adoption leave and pay. Your employer will let you know. If this is the case, you will get more advice and information at the time.

You can find more information on Statutory Adoption and Paternity Leave and Pay from:

•
The DTI booklet, Adoptive Parents – rights to leave and pay – a guide for employers and employees, available from DTI publications orderline on 0870 1502 500.

•
www.tiger.gov.uk

•
www.inlandrevenue.gov.uk/employer

Other help

Booklet BC1, Babies and Children, is a basic guide to benefits and tax credits for anyone expecting a baby or caring for children and is available from your local jobcentre plus or social security office.

Terms and conditions

In these notes, we haven’t covered all of the law that relates to Statutory Adoption Leave and Pay. If you are in any doubt about your entitlement, in the first instance talk to your employer.

You must:

•
Be matched with a child for the purposes of adoption by an adoption agency.

•
Have worked continuously for your employer for 26 weeks, up to and including the week the adoption agency told you that you were matched with the child.

You must give your employer:

•
28 days notice of when you expect your SAP to start, or if that is not reasonably practicable, as soon as is reasonably practicable.

•
Notice for adoption leave within 7 days of the adoption agency telling you that you have been matched with your child, saying when you expect your leave to start.

If this is not possible, please discuss the situation with your employer.

Disagreements

If you are unable to resolve any disagreement or you need further advice about:

•
SAP – contact your Inland Revenue office, you will find the number in the Phone Book.

•
Adoption Leave – contact ACAS, you will find the number in the Phone Book.



