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CLAIM FORM FOR RESEARCH DEGREE EXAMINERS 
FEES AND EXPENSES 
	Examiners Name: 

     
	Date of Birth:      

	Address: 

     
	N.I No:
     


	
	Bank or Building Society Name

     

	
	Bank A/C No:

     

	Tel No:
     
	Bank Sort Code:  

     


	STUDENT NAME
	DATE OF EXAMINATION

	     

	     


	A
	FEES

	
	Examination Award Type
	Tick  as appropriate
	Date

	
	MPhil (£100)
	 FORMCHECKBOX 

	     

	
	PhD (£150)
	 FORMCHECKBOX 

	     

	
	
	

	B
	TRAVELLING EXPENSES (please specify)

Payment for travelling expenses will be made in accordance with the College Expenses Travel and Subsistence Policy, ie second class rail fare or approved mileage rates.  Where possible please attach receipts.  The full policy can be found at http://www.gold.ac.uk/governance/policies

	
	
	Amount claimed

	
	     
	£      

	
	     
	£      

	
	     
	£      

	
	     
	£      

	
	     
	£      

	
	
	

	C
	SUBSISTENCE ALLOWANCE (this will be paid as follows*)

*In the event that these rates are increased after this form is issued the new rates will be applied automatically

	
	Maximum Subsistence Rates

	
	Period
	Place (away from normal workplace or home)
	Maximum Rate Per Day

	
	Lunch
	All places
	£10.00

	
	Dinner
	All places
	£30.00

	
	Overnight (B&B up to 24 hours)
	Accommodated by friends/relatives
	£25.00

	
	Overnight (B&B up to 24 hours)
	Within London
	£128.00

	
	Dates:
     
	Description
     

	Amount Claimed
£      
£      
£      

	D
	POSTAGE AND TELEPHONE EXPENSES
	£      

	
	TOTAL
	£      


Signed







  Dated

GUIDANCE NOTES

(i) In the case of Building Societies, payments can only be credited to those operated on a similar basis to bank accounts.  These are usually called current accounts or flexi accounts.  Payments cannot be made to subscription accounts.

(ii) Payment of Tax

Please see the following information provided by the Inland Revenue on the Tax position of Visiting Examiners:

Schedule E Tax

Income tax must be deducted from all payments made by Goldsmiths College where you have been engaged by Goldsmiths College on normal contract terms, your status with the College will be a master/servant, particularly if your attendance at the College is required to fulfil your duties.  The College administrators have ultimate control over how, where and when your services are provided and accordingly your contract with them will be contract of service.

The fact that you may be self-employed elsewhere does not affect the working relationship between yourself and the College and therefore tax will continue to be deducted.

If you are adamant that your fee should be treated differently, please forward a copy of the contract with the College to Centre 1 Tax Office.  Until the issue is resolved, the College will deduct tax at the basic rate.

Centre 1 Tax Office

Queensway House

Stewartfield Way

East Kilbride  G79 1AA

Tel:  01355 275000

Reference:  961/STATUS/9920806

This form is to be returned to:

Research Degrees Section
The Student Centre
Room 117, RHB
Goldsmiths, University of London


SE14 6NW

c:\external Examiners\claimform new


