GOLDSMITHS  - University of London

EXTERNAL & INTERCOLLEGIATE EXAMINER NOMINATION FORM
_________________________________________________________________________​​​​​​
External Examiner nominations (including requests for extensions) will only be considered when all sections of this form have been completed and signed by the relevant Head of Department.

While it may be appropriate to send Section C of the form to the nominee for completion, all other sections must be completed by the Head of Department or a nominated member of staff.

Full guidance on the appointment and duties of External Examiners is given in the Regulations and Code of Practice for the Appointment and Duties of External Examiners but please note in particular:


each programme leading to the conferment of an award must have at least one External Examiner;


appointments are normally for three years.  A two year term may be considered in order to stagger appointments and so provide continuity;


extensions are only approved in exceptional circumstances which must be explained fully on the nomination form;


all nominees must possess an appropriate level of academic and, if appropriate, practitioner expertise.  The team of External Examiners should cover all necessary subject specialisms;


nominees should not hold more than two other External Examiner posts, unless they have no internal assessment responsibilities;


a nominee should have prior experience of assessment of courses of a comparable level -both as teacher and assessor.  Where such experience does not exist, other members of the team should have sufficient experience to compensate (this must be demonstrated in the Head of Department's Statement in support of the nomination);


within any six year period no more than one External Examiner per programme of study should be drawn from any one organisation or institution;


attention should be given to the desirability of achieving a gender balance amongst External Examiners.

No commitment to appoint a nominee should be made in advance of the approval by the Academic Board on the recommendation of the College Board of Examiners.  If approval is given a letter of appointment and general guidance will be issued by the External and Intercollegiate Examiners Office, but it is the responsibility of the Head of Department or delegated nominee, usually Chair of Examination Board,  and Programme/Subject Leader to provide briefing on the specific programmes to which the examiner has been appointed.

*The term “External Examiners” includes “Intercollegiate Examiners”

GOLDSMITHS - University of London

EXTERNAL EXAMINER NOMINATION FORM
A:
NOMINEE

	TITLE
	FIRST NAME(S)
	SURNAME
	M/F




	Department Proposing Nomination




	Does this appointment require approval by any other authority (please specify)



	If so:

has approval been sought
	Yes/No
	has approval been obtained
	Yes/No


	HEAD OF DEPARTMENT'S STATEMENT IN SUPPORT OF THIS NOMINATION

Please address the merits of the proposed appointment in the context of the resulting balance of expertise and experience in the examining team, taking full account of the guidelines provided.



	Signature Head of Department
	Date


GOLDSMITHS  - University of London

B:
APPOINTMENT

	Current/most recent place of work
	

	Position within Institution
	

	Proposed period of appointment     

(Please tick each year the External Examiner is expected to serve.      Duration of appointment is a maximum  of  3 years)
	From  
2011/2012

2012/2013

2013/2014



	New Programme/extension/replacement (please delete as appropriate)

	Programme(s) Title or Board to which appointment will be made


	

	Subject area(s) to be covered


	

	Indicate any cross Departmental responsibilities


	


	EXTERNAL EXAMINER TEAM CURRENTLY APPROVED

	Examiner(s) being replaced


	Current/most recent place of work

	Examiner(s) continuing


	Current/most recent place of work


GOLDSMITHS  - University of London

C:
NOMINEE'S DETAILS

(Please complete as fully as possible - it is not sufficient to attach a c.v.)
	Summary of your qualifications

(certificated and experiential, and in particular those relating to your role of External Examiner)



	Summary of your internal assessment experience in last ten years



	

	Current and previous examinerships in UK and abroad - giving institution, programme title, level and period of tenure



	Current and previous association with Goldsmiths College programmes/external examiners/individual staff/students



	

	Address for correspondence




Date of Birth:








Daytime Tel No:
Contact at Goldsmiths 




email address:


External Examiners should be remunerated in respect of each Board of Examiners to which they are attached according to the following flat-rate scale: £350 (full fee); £175 (intermediate fee).

The following is a guideline as to which scale to apply.

1
Appointment to undergraduate boards

-
Full Fee

2
Concurrent appointment to a joint board

-
Intermediate Fee

3
Appointment to College Certs and Diplomas
-
Intermediate Fee

4
Appointment to Masters boards


-
Full/Intermediate Fee

Please indicate in the box below number of students on programme and number of meetings of the Board

I would now be grateful if you could indicate on the table below the recommended remuneration for this appointment.

	
	
	(Please tick as appropriate)

	Full fee
	£350.00
	

	Intermediate Fee
	£175.00
	


Signature

(Head of Department) …………………………………………………………………………..

WHEN COMPLETED PLEASE RETURN TO QUALITY, PLANNING AND ACADEMIC GOVERNANCE (QPAG), ROOM 226, WHITEHEAD BUILDING






