Goldsmiths, University of London

Human Resources
	Details of Probationary Employee                

	Name:                                                                           Job Title:

	Start Date:                                                                    Probation period:

	

	Probation Report:                                                       Carried out by:



	Areas to be reviewed
	Comments

	Quality of work


	

	Quantity of work


	

	General conduct         


	

	Relationships


	

	 Reliability


	

	 Initiative


	

	 Timekeeping


	

	 Attendance


	

	 Training


	

	General Comments:

 Signed:……………………………………………………………….
 (Manager)
 Dated:

Signed:……………………………………………………………….. 

(Probationer)




1

