THIS STATEMENT MUST BE COMPLETED BY/ON BEHALF OF THE HEAD OF DEPARTMENT IN THE CASE OF EVERY FIXED TERM CONTRACT (INCLUDING VISITING TUTOR CONTRACTS) AND SHOULD ACCOMPANY THE CONTRACT WHEN IT IS SUBMITTED TO PERSONNEL FOR SIGNING.  

Department:……………………………………………………………………………………………..

Postholder’s name:……………………………………………………………………………………………………..


Duration of fixed 

term contract (from – to):…………………………………………………………………………..

The justification for the fixed term contract above is:  (please indicate):

	A
	the post requires specialist expertise or recent experience not already available within the College in the short term

	B
	to cover staff absence as appropriate (e.g. parental and adoptive leave, long term sickness, sabbatical leave or secondment)

	C
	the contract is to provide a secondment or career development opportunity

	D
	input from specialist practitioners

	E
	the student or other business demand is  uncertain 

	F
	there is no reasonably foreseeable prospect of short-term funding being renewed nor other external or internal funding being available or becoming available.  (Where the short-term funding has already been renewed, continuing the use of the fixed-term contract would need to be justified by objective reasons).


You may be asked to supply further details to support your justification.

Signed by/on behalf 

of Head of Department:…………………………………………………………….

Name: ………………………………………………………………..

Date:…………………………….

