
Example job advert: Porticum Investment Bank 
We are looking for someone who is a confident communicator with strong analytical and project management skills, together 
with the drive to succeed under pressure. We are looking for innovative individuals who think creatively and are able to build 
relationships, both across internal teams and with external clients. To apply send a one page CV and cover letter outlining your 
suitability for the programme. Application deadline 10th November. 

Sam Chester 

41 Great Queen Street, London, E1 8QP Mobile: 07797 345621 Email: sam.chester@yahoo.co.uk 

EDUCATION 

MSc Banking and Finance, Queen Mary, University of London (2.1 expected) 2016-2017 

Modules include: Commercial and Investment Banking, Investment Management, Quantitative 
Methods in Finance, Financial Derivatives 

 Dissertation topic: Impact of low interest rates on global asset prices (72%) 

BSC Economics, Queen Mary, University of London, (2.1) 2013-2016 

Modules include: Corporate Finance (80%), Econometrics and Macroeconomics (75%), Mathematical 
methods in Economics and Business (70%) 

Hart Secondary School, Poole 2006-2013 

A Levels: Mathematics (A), Business Studies (B), Biology (B) 
AS Level: Psychology (B) 
10 GCSEs including Mathematics (A*) and English (A) 

WORK EXPERIENCE 

Associate Member, QUMMIF September 2016-Present 

 Developed theoretical and practical understanding of financial markets, trading strategies and 
risk management

 Demonstrated analytical and technical skills, carrying out the research and valuation of chosen 
equity stock

 Analysed vast amounts of data on Bloomberg Terminal and other resources
 Worked in a team of four to compile detailed investment report
 Developed strong communication skills, presenting to Senior Fund Management
 As a result of research and presentation investment proposal was included in fund’s portfolio

P/T Sales Assistant, Topshop, London September 2013-Present 

 Ensured efficient running of shop area in highly demanding and busy environment
 Provided excellent customer service – awarded Customer Service Star award after three months 
 Collaborated with colleagues in order to ensure constant stock replenishment during peak times
 Demonstrated strong ability to multitask, dealing with customer queries while keeping shop area 

organised

Use part time work as another way 
to demonstrate ability to use the 
skills the recruiter is looking for in a 
professional context 

Draw out the skills listed in the job 
advert, providing examples of 
exactly what the recruiter is 
looking for. 

Avoid simply listing skills. Use 
examples to provide evidence that 
you have used a skill successfully in 
the past. Recruiters will look for 
this to confirm your ability to do 
the job. 

Consider whether certain modules 
in your masters are particularly 
relevant to the job you want to 
apply for. Is your final 
dissertation/project on a topic 
related to the area of work you are 
trying to get into? If so, include the 
title and the type and scope of the 
research involved. 

You don’t need to add the title 
Curruiculum Vitae. It’s clear what 
the document is. 

POSITIONS OF RESPONSIBILITY 

 Economics Society Committee member: Role involves working closely with a team of five to 
increase society membership, organise and run social and careers events and liaise with the 
department. We currently have 100 members and I have worked with two others to run three 
events off-campus with a turnout of 40-50 at each. 

 Football coach for local youth team: This position involves organising training and matches,
teaching, motivation and encouraging young people aged 12-14

OTHER SKILLS 

 IT: MS Office Suite (Word, Excel, Access, and PowerPoint), Bloomberg Terminal 

 Languages: Conversational German 

REFERENCES 
Clear section headings make the 
document easy to read. 

Available on request 

mailto:sam.chester@yahoo.co.uk



