
Example job advert: Part time Marketing Assistant 
In 2014 Frog Marketing helped over one hundred clients grow their brand through creative communication of values to the 
consumer. We’re looking for someone who is passionate about marketing and building brands. 

To support our projects you’ll be well organised and a problem solver. Excellent client service and communication skills are 
essential. Experience of writing creative content is desirable. 

To apply send your CV and a covering letter by 15 Sept to b.coan@frog.co.uk 

Jo Sharma 
41 Great Queen Street, London, E1 8QP 

07700 900717 jo.sharma@yahoo.co.uk linkedin.com/josharma 

PROFILE 

 Passion for marketing and building brands: created new Facebook page and
events programme resulting in 20% growth in membership for University
Geography Society

 Client service: exceeded sales targets two months running at Curry's through
up-to-date product knowledge and quick response to needs of clients

 Organisation skills: won the Wapping Community Award 2014 for my
management of a children's football summer school

EDUCATION 

BA Geography, King George University, London 2014 - 2017 

 Focus on ethics and the consumer: interest in this area developed through
Year 1 project on the developing role of Corporate Social Responsibility in
businesses (grade A achieved)

 Writing skills: researched and delivered 5000 word essay on how CSR can
build brand loyalty for presentation in Business Ethics Workshop (82%
achieved)

 Problem solving: managed the analysis and interpretation of complex data
using SPSS statistical package

Hart Secondary School, Poole 2007 - 2014 

A Levels: Geography (A),  Business Studies (B),  Biology  (B)  AS  Level: Maths (B)  
10 GSCEs including Mathematics (A*) and English (B) 

MARKETING EXPERIENCE 

Marketing Officer, Geography Society Sep 2014 – present 

Responsible for ensuring Society is promoted across both university campuses 

 Passion for marketing and building brands: surveyed members to analyse
preferences, and using results built brand of Society through three new
alumni networking events and a Facebook page. Resulted in a 20% increase
in membership and events series is now part of annual Society programme.

 Writing creative content: set up and maintain society Facebook site
www.facebook.com/kggeogsoc, which now has 330 active users. Develop
engaging content and post twice a week using Hootsuite.

You don't have to include a profile. Jo has 
used hers to make a strong first 
impression by highlighting some of her 
most relevant and impressive examples. 

For most students and graduates, 
“Education” comes before your work 
history. However if you have a lot of 
relevant industry experience, you might 
choose to swap these sections. 

Focus on the elements of your degree 
most relevant to the job. Include the same 
terms for skills that the employer has used 
to attract the recruiter's attention e.g. 
"client service" "problem solving". 

Minimise the space taken up by school as 
this is now less relevant than university. 

If you already have experience in the field, 
draw attention to it in the section heading 
– here "Marketing Experience". Otherwise
group all of your experience together
using the title "Work Experience" or
"Work History”.

Quantify and show results where possible. 
These details help to persuade the 
employer of your skills. 

mailto:b.coan@frog.co.uk
mailto:jo.sharma@yahoo.co.uk
http://www.facebook.com/kggeogsoc
http://www.facebook.com/kggeogsoc


FURTHER WORK EXPERIENCE 

P/t Sales Assistant, Curry's, Wapping Jan 2015 - present 

Responsibilities include handling financial transactions, advising customers, dealing 
with complaints and ordering products. 

 Client service: exceeded sales target in June and July through actively listening,
responding quickly to needs of client and staying up-to-date with product
knowledge.

 Communication: received positive feedback from client after negotiating with
external supplier to speed up late delivery. Invited by line manager to train new

staff.

Volunteer, local children’s football team, Wapping Summer 2014 

 Organisation skills: booked pitches, arranged transportation and equipment for
Summer School. Promoted closing tournament, liaising with community groups.
Attendance was over 75, a 25% increase on the previous year. Won the Wapping
Community Award 2014.

OTHER SKILLS AND INTERESTS 

 IT: intermediate level Word, Excel, Access and PowerPoint

 Languages: conversational Spanish
 Music: write creative content for a friend's music reviews blog once a month.

 Develop organisation skills scheduling concerts and weekly practice sessions for
the band I play with.

 Travel: planned independent travel around Spain this summer to develop
language skills and cultural awareness.

REFERENCES 

Ms. Jennifer Kol (Personal Tutor) Mr. Malcom Jolnisch (Line Manager) 
Geography Department Curry's 
King George University Boleny Way 
Gant Lane Wapping 
London E2 3JR London E3 SJP 

Start with the most recent activity and 
work backwards 

Use your part time jobs and volunteering 
to give evidence of the skills the employer 
is looking for. Add a third party 
endorsement if you can (e.g. grade, 
promotion, or as listed here added 
responsibility.) 

Even hobbies and interests can 
demonstrate relevant skills. 

This experience only lasted a few weeks, 
but is still a useful showcase for one of the 
skills the employer is looking for 
(organisation). 

Ask your referees before you list their 
details. If you do not wish to disclose 
names or don't have space, you can state 
instead: "References available upon 
request". 




