
Allegation submitted to Named Person 
Acknowledgement sent to Complainant 

 

Stage 1a: Preliminary Assessment  
Can allegation be progressed under this 

procedure? 

 

 
 
 
 
 

Refer Complainant to alternative process 
(student academic misconduct or other relevant policy) 

 

Stage 1b: Pre-screening Stage  
Named Person undertakes a preliminary assessment and  

takes steps to ensure that evidence is secured  
 

 YES NO 

 
 
 
 
 

Respondent informed in confidence  
Summary of allegation provided 
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Stage 1: Making an allegation 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 



Stage 2: Screening 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Screening Process Initiated by Named Person 
 

Screening Panel Appointment 
3 senior research staff with no conflict of interest 

 

Screening Panel Review 
Panel reviews evidence and may interview parties 

 

Notification to Complainant and Respondent 
Allegation details, Screening Panel information and opportunity to respond 

Screening Panel Conclusion  
- Case dismissed  
- Minor infraction 

- Referral to another process 
- Sufficiently serious to justify a formal investigation (Stage 3)  

Reporting 
Written report sent to Complainant and Respondent  



Stage 3: Formal investigation 
 

 

 

 

 

 

 

 

 

Investigation Panel Appointment 
3 senior members of staff (including an external member) 

with no conflict of interest 

Investigation Panel Review 
Panel examines all evidence from the Screening Stage  

Panel conducts further investigation as required 
 

Panel Decision  
- Allegation upheld in full 
- Allegation upheld in part 

- Allegation not upheld 
 

Reporting 
Written report sent to Complainant and Respondent  

 

Notification to Complainant and Respondent 
Opportunity to raise concerns about Investigation Panel 

membership 

Formal Hearing 
Claimant and Respondent invited to submit further documentation 

Respondent addresses allegations 
 Complainant may set out their case and witnesses may be questioned 

 Panel deliberates in private 
  

Recommendations and follow up 
If allegation not upheld 

Case dismissed  
Consider action if allegation was frivolous or vexatious 

 

If allegation upheld (in full or in part) 
Recommend disciplinary or other action  

Consider further actions such as publication corrections, notifying external 
bodies, or informing participants 


